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	Content
	Action Items
	Responsibility
	Time line
	Evidence/Outcomes

	A.  concise description of the proposed change and the reasons for it
	A.1 Description of the  Change

    2. College Mission Statement

    3. Reasons for Proposed Change and Relationship of Change to Mission
	
	 
	

	B. A description of the educational program(s) to be offered and evidence that the educational purposes of the change are clear and appropriate if the substantive change involves a new educational program.

	
	
	
	

	C.  Planning
	C. 1. Planning Process 

     2. Needs and Resource Assessment 

          Online Student Services   

          Online Tutorial Services 

	 
	 
	

	D. Evidence  
	D. 1. Evidence of Institutional Provision for Human, Management, Financial and Physical  Resources   

     2.  Processes to Initiate, Maintain and Monitor the Change 

     3.  Quality Assurance 

     4. Training and Professional Development
	 
	 
	

	 

E.  Internal/External Approvals
	The proposal should state clearly what faculty, administrative, governing board, or regulatory agency approvals are needed and evidence that any legal requirements have been met.


	 
	 
	

	F.  Evidence that the Eligibility Requirement will be Fulfilled 




	Evidence that each Eligibility Requirement will still be fulfilled after the change. Any requirements that are particularly impacted by the change should be addressed in detail.
	
	
	

	G.  Evidence That the Accreditation Standards Will Be Fulfilled
	 Evidence that each accreditation standard will still be fulfilled after the change and that all relevant Commission policies are addressed. Any standards that are particularly impacted by the change should be addressed in detail.

	
	
	

	H. Other information requested by Commission staff that is pertinent to the specific nature of the change.
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