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Introduction to Moodle

Moodle is one of many Learning Management Systems (LMS). Moodle runs as an interactive
website with a number of features and activities designed to engage and promote collaborative,
student-centered learning.

A typical online course will require:

Reading assignments

Papers and projects

Discussion of course concepts
Tests

Additional learning opportunities

This guide will provide you with the basic tools that you will need to navigate a course in
Moodle.

Online Aptitude Assessment:
Assess Your Readiness to Take an Online Course

This assessment is designed to provide you with information about your possible success in an
online course. You may want to print this assessment so you can circle your answers and
calculate your scores.

For each question, circle the answer that best matches your abilities. Use the scoring guide at the
end of the assessment to calculate your scores.

1. How do you rate your abilities to use a keyboard and mouse?
a. Swift and proficient.

Fast but do have to correct mistakes.

c. Hunt-and-peck style on the keys.

o

2. Do you like to read?

a. | am very comfortable reading a computer screen.
b. 1am agood reader, but also I like listening to an instructor’s voice.
c. | prefer listening, but | would like to take a class online and not have to sit in a classroom
everyday.
3. How much time per week do you have available to devote to an online course?

9-12 hours per week
4-8 hours per week
c. 0-3 hours per week

oo
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4. Do you know how to send and receive email, send and receive attachments, and
download files to your computer?
a. | am comfortable doing email, attachments, and files.
b. 1 know how to do email and attachments.
c. lonly know how to send an email message.
5. Are you comfortable expressing your thoughts in writing?
a. lam good at expressing myself in writing.
b. I like to write, but I can’t always put what | want to say into words.
c. 1'would rather talk than have to write something down.
6. | expect to spend:
a. More time in my online course than in an on-ground class.
b. The same time in my online course as in an on-ground class.
c. Lesstime in my online course than in on an on-ground class.
7. If you experience any problems with your computer, do you know how to troubleshoot to
get it operational again?
a. Yes.
b. I have friends who can help.
c. ldon’t know how to troubleshoot.
8. Are you good at working independently?
a. | am self-motivated and work well on my own.
b. 1don’t have a problem working independently, but I do need help getting motivated.
c. It’s hard to get motivated and work by myself.
0. Enrolling in an online course means:
a. | needto logon several times a week to keep up with the course.
b. 1 need to logon once a week to keep up with the course.
c. I needto logon the first week and the last week to keep up with the course.
10. If you had any trouble finding the information you needed for your online course, you
would:
a. Continue to “click” around until I find what I need.
b. Post a message on the discussion board and ask for help.
c. Assume that if you can’t find it, it isn’t important.
11. Do you wait until the last minute and finish everything before the last day of class?
a. No, I am not a procrastinator. | like to do my work ahead of time so | don’t have to worry
about turning things in at the last minute.
b. 1 am not a procrastinator, but 1 do have to be reminded about deadlines.
c. |Ilike to work under pressure and usually finish things at the last minute.
12, How much time would you expect to spend on group work in an online course?
a. 40-50% of my time; I like to balance my time between individual and group work.
b. 90-100% of my time; I like working in groups more than working by myself.
c. 0-10% of my time; I learn best when I work on my own.

Student Moodle Orientation
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Scoring Guide

Write the letter of each answer you chose next to the appropriate question in the grid below (that
is, if you chose answer “b” for Question 1, write a “b” next to Question 1 in the grid).

Total the number of “a,” “b,” and “c” answers for each column in the spaces provided at the
bottom of the grid.

Question 1: Question 2: Question 3:
Question 4: Question 5: Question 6:
Question 7: Question 8: Question 9:
Question 10: Question 11: Question 12:

COLUMN 1 TOTAL

COLUMN 2 TOTAL

COLUMN 3 TOTAL

“a” AnSwers: “a” AnSwers: “a” AnSwers:
“b” Answers: “b” Answers: “b” Answers:
“c” AnSwers: “c” AnSwers: “c” AnSwers:

Column 1 Scoring Guide: Technical Skills

If you chose 3-4 “a” answers, it appears you have the technical skills needed to take an online
course.

If you chose 0-2 “a” answers, you may need to build your technical skills before you take an
online course. Look over the questions on the quiz to see what area(s) you most need to address
(typing and mouse skills, email and download skills, troubleshooting, or locating online
information). You may want to increase your technical skills by finding tutorials, training
sessions, or other resources to help you practice your computer and online skills.

Column 2 Scoring Guide: Learning Style

If you chose 3-4 “a” answers, it appears your learning style will help you be successful in an
online course.

If you chose 0-2 “a” answers, your learning style might be better suited to an on-ground or
other type of course. Look over the questions on the quiz to see what attribute(s) of your learning
style you need to consider before enrolling in an online course (reading and learning preferences,

Student Moodle Orientation
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writing skills, motivation, or procrastination).

Column 3 Scoring Guide: Expectations

If you chose 3-4 “a” answers, it appears your expectations towards online learning will help
you be successful in an online course.

If you chose 0-2 “a” answers, you might want to examine your expectations before taking an
online course. Look over the questions on the quiz to see what expectation(s) you might need to
reconsider (time devoted to an online course, logging into an online course, or reasons for taking
an online course).

Success in an online course or program requires:

Self-Motivation Online students must be motivated to participate and complete
assignments as required.

Frequent Visits Students must login often and keep up with the activity in the course.

Active Participation Online students must make contributions to the discussion boards
regularly. Logging in and watching is not enough.

Student Moodle Orientation
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Moodle Icons

o Click here to watch a video on Moodle Icons.

Moodle utilizes icons to distinguish certain functions. You will see the following icons within
your course. These icons will let you know that you can expect:

mla
JL A forum. In the introduction section this icon will also indicate the News Forum that will
contain course announcements.

Text-only documents.
Microsoft Word documents.

Link to an external website or file.

Folders containing other files.

p LW E (@

Assignments that will be turned in.

g

A choice activity, which is a question with a specified number of possible responses.

il

Chats. These tools allow communication with the instructor or classmates in real time.

5

A quiz, test, or exam in Moodle.

2

A glossary.

Student Moodle Orientation
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=

Access to individual course grades.

A list of participants in the class.

i

Lessons.

Student Moodle Orientation
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Logging In

° Click here to view a video on how to Log In to Moodle.

You will need to login through MyBaker Portal to access your course in Moodle (for information
on accessing your MyBaker Portal account go to My Baker Portal Tutorial).

To get to MyBaker Portal, go to http://www.bakeru.edu/ and select the link for the School of
Professional and Graduate Studies.

Acadermics Baker Life Admissions Alumni Resaurces

Explore Baker University News & Events £
" | College of Arts &
) ‘ Sciences | sALDWINCITY

(A
= Pre Med Panel V t D
4 % School of Professional & Information Meeting - Owerland Park - ISI ay
"""" > . Graduate Studies 3/5/08 .
P Sl KCMETRO | TOPEKA | WICHITA Information Meeting - Lee's Summit - AP”[ 3, 2009 | 3-5 p.m.
e

3/4/09

Community Wellness Festival planned

SCHOOL OF NURSING

= Visit our Topeka campus at

for March 28 Stormont-Vail Health Care,
University begins production on = Mest current nursing students,
docurmentary faculty and staff members.

* Participate in informative talks.

Learn more...

E-mail | Blackboard | Portal

Student Moodle Orientation
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Click on Current Students.

BAKER

UNIVERSITY

e Own Confidence

School of
Professional &
Graduate Studies

Your schedule ¥

Your location

Your pace —r

A Baker MBA prepares future
business leaders for the issues and
challenges they will face in today’s
dynamic business enviranment,

Wichita Westside
location opening soon

Horpesd Hthool of Professional and Gradute Studies
e
ot | Brint | E-rmail

'°'Scl1ool of Professional & Graduate Studies

Strive, Achieve % advance

® Master's, Bachelor's and associate degrees

® Business, Conflict Management, Liberal Arts

s Instructors who are preeminent in their fields

s Instruction that combines teaching, text and technology

Earn Your Degree Without Dramatically Altering Your Lifestyle

® Evening and Saturday classes
s Online courses and programs
® Convenient locations close to where you live or waork

You can do this.

A Degree From Baker Commands Respect in the Business
Community

& degree from Baker signifies that you have met Baker's high
standards and have acquired the knowledge and skills to excel in
yOur career,

Campuses

Lee's Summit, MO
Kansas City, MO
COverland Park, kS
Topeka, KS
Wichita, KS

Cnline

STUDENT PERSPECTIVE

Amy Howe, AAB

“Baker University has helped to
launch my career to the next level.
My education improved my
speaking and eritical thinking
skills. Thanks to Baker, T feel
more confident about my future,”

Click on MyBaker Portal.

Current Students
Contact

eTools

Manage My Degree

Resources

BAKER

UNIVERSITY

Lo Own Confidence

Alurnni
Home > Current Students

| Print | E-mail

Current Students

Contact eTools

Kansas City's Morthland Blackhoard “-'
.

Lee's Summit J-_Blackboard Tutori e

PO
Overland Park MyBaker F‘Urtal‘
Topeks - _MyBaker Portal Tutorial
wichita Portal Help & Instructions
Online Prograrns IMyBaker E-mail
E-Mail Directary Contact Help Desk

MY BAKER PORTAL

+ Update personal
information

* Request a receipt or a
transcript

* View your account and
payment information

+ Check for holds

*» Enroll in classes

* View your schedule

A Course Schedules

Student Moodle Orientation
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Click on Student Portal Homepage.

o Click here to view a video on creating your Student Portal account.

' BAKER UNIVERSITY

-

Launch the Campus Portals

. tudent Portal Homepage
-------n-n"‘ .... w

an® .

b My Baker Portal allows yvou to see faculty directory, your class schedule, your attendance, GPA calculatar, and your grades.
Additionally, you will be able to review your personal information and change your Portal password,

Faculty Portal Homepage

Faculty Login Here

Applicant Portal Homepage
To Apply For Admissions, Click Here

Request Information
Flease send me infarmation on how to become & Student

Enter your username and password. Note: the password is case sensitive.

Student Moodle Orientation
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@ BAKER UNIVERSITY

Login

Required Field*

Please Login

ssmmm Username®

)gassword*
anmm®

Create a New Account

Faorgat your password?

Note that the
case for your
password is
case sensitive,

Password is case sensitive

ammmmmet Lagin

The site may not function properly if you are using a non-supported browser, Recommended browsers with minimum supported
browser versions include Internet Explorer 5.0 and Firefox 1.0 for Windows, Also, Safari 3.0 and Firefox 1.0 for Macintosh users,

Student Moodle Orientation
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In the upper right-hand corner click Go to Moodle.

ome P

@ BAKER UNVERSTY e

Skip Navigation

) Campus Info [S

calendar = News Center = Message Center =

Thursday Choose Day 3

I vou have 0 Halds
A\ vou have 0 Alsrts
& vou have 0 Appts.

) My Profile

) My Account

) My Classes

} My Financial Aid 1 2 3 4 c i 7 Blackboard Tutorial Advisor Center |
"""""""""""""""""""""""""""""""" There is 5 new Blackboard Tutorial available for download... more

p External Links 210 1 12 13 Intent to Graduste Form - Dus April 1, g‘"znf'?‘ ':;“_1 Advisors

) Baker Merchandise 15 16 17 18 13 20 2 e

Logout | Help

. '5‘ rch 05, 2009
»* ’

L]

‘l-

Once you have clicked on Go to Moodle in the upper right-hand corner of your MyBaker Portal
you should automatically be dropped into Moodle.

:ﬂlln!ﬂ' . -
o Sun Mea Tue Nlud ":u I“_u s:l
o S
wricuum, Laaming & Instnuction Fall | 3008 Li] : ;: ;|I ;: :‘ =
%" SPGS - Business Programs
Tec iy in the Workplace L] Online Users
> -
‘nols P ] E
%" Literature
Muticuttural Amancan Lzeratse L
%" EDTT508_08FA
Once in Moodle you access your course by clicking on the course’s name.
Multicultural American Literatur‘——--- Li ]

Student Moodle Orientation
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Page Layout and Blocks

Activities B
Fomms
[f Resourcos

Paople G E
M Participants

activities [ =
Bl Foums

[f Resources

Smarch Farums B -

=]
Advancad search

administration

W Grades

My courses G

o= BBA, 383 001 Introduction
to Management

Concepts

L* BBA 351 Mansgement
and

Leadership_Neugebausr
=w Faculty Moadle
Orisntation

Gender Roles in Yampine
Lilwrstuss

% Mondle Faculty Tutorial

A2 coumpns

You s legned in = Dave Student (Logeut)

Weekly autline

W

BEA 242 Introduction to Management Concepts

A News farum

H

B Ack s Dusstion
(=) Baker University Program Infarmation

=1 Course Information

15 March - 21 March N
Week Oone O

Goats

Al complating this class, you should be able to

1. Discuss information relevant to Daker Unorsity, your program, and this course

L

Esglain the role and benefits of learming team interaclion

"

Idantity the wab rezources available to Baker Students

4. Locate, select, and cite academic resources using the Colling Libirary Tulonal that will be beneficial in your undergraduate study in

business.
5 Usae styls corvantions 35 outhined in the MLA Styls Guide far writtan wark

[ Weeek Dine Individual Assignments
Week One Team Assignments

2% March - 20 mMarch

Week Two

Gols:

After camplating this class, you shuuld be able to

1 Distingussh batwenn acadomic and work wrsting

2. Describe whit a SWOT Analysis is and how it is used

3 Interpret the personality types wsed in the MET) instrument

[ Week Twn Indmdus! Assignments
[} Wesk Twn Team Assignment s

29 March - 4 April

Week Three

Goals:

After camplating this class, you should be able to

1. Identify the role and rasp

of the class and identily the class ropresentative.

2. Identify the MLA style format for ciling acadernic sources

3. Aggply critical analysis to and writing
4 Describe leader and follower bahaviar.

m Wesk Thres lndmdusl Axsgnments
[} Week Thies Team Assignments

5 April = 11 April
Week Four
Goals:

Atter completing this class, you should be able to

1. Demanstrate the relationship betwaan the MOT) types and fime management. hinng and finng, ethics, stmss management, and salos

2. Evaluate deliberate practice as @ means of improving your skills,

[ Week Faur Indrvidusl Assignmants
[ Week Faur Team Assigrrments

1% April - 10 April (ot availabile)

Messages |

#io maszagar maiting
[

Latast News  oJ =

3 Mar, 051
Emnily Ford
Hadp Diask Infarmtion mars

28 Jan, 16.07
Enmily Ford
Wl

amal o

Cclex topice ..

Upcoming Events B
Thare are no spcoming ovents

o lo colendar.
Heer Evere.

Recent Activity L -
Actiity sinca Thursday, & March
2003, 03.23 FM

Full rpart of recent activity

Mothing mew since your last lgin

Galandar m .
- March 2003 Ld

Events Kay

B cobal B course

Group g Llswr

Hamw

W ave legged im as Dave Stedant (Lagen)
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This is an example of a basic course in Moodle. Each instructor may design their course with
some variations, but in general this is how a course will appear when you first enter it. Some
courses may have more blocks than others; for instance, the calendar may appear in some
courses but not others, depending on your instructor’s choice.

o Click her to watch a video on Moodle’s course interface.

A. This is the breadcrumb trail. Each link indicates a page you have passed through to get to
your current location, and clicking on the breadcrumb link will take you to a specific
point in the course. The naming convention will always follow the abbreviated version of
your course.

B. This is the Activities block within Moodle. This block uses distinct icons to illustrate
which activities have been adopted for the course. Click on the name in blue type it will
bring up a list of all those functions within the course.

C. The People block allows you to access a list of all users for the course. This is a quick
method for sending an instant message.

D. This block repeats block B above.
E. Search Forums is a way that you can search for specific forum posts or keywords.
F. You can find your grades for the course in the Administration block.

G. My Courses provides a list of all the courses you are enrolled in under Moodle. Click on
a course name to enter a course.

H. This is the standard introductory section for every course within Moodle. You can find
the course syllabus, News Forum, Ask a Question forum, and Course Information
here.

I. The Messages block is where any unread messages from the instructor or other students
will appear.

J. The Latest News block indicates any updates or posts made to the News Forum. Click
the word “More” in blue to read the entire post.

K. Upcoming Events coincide with any updates or changes made to the course calendar.

L. Recent Activities allows you to know who has been in the site and when.

Student Moodle Orientation
© 2009 Baker University School of Professional & Graduate Studies 14
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The course Calendar allows for postings of course updates and due dates (Note: This block_may
not appear in every course).

N. This bar indicates the weekly time frame for that section of the course. In this example 15
March-21 March indicates the course is in a weekly format, so each week will appear
with the date at the top of that section.

O. Itis possible to have sections laid out by topic. When a section is laid out as a topic the
dates will not appear but rather there will be a number followed by the topics name, like
this:

1 Inthe Beginning qeecssuanss (]
@) Getting Started
@] Administration Block
Course Settings Screencast
@] Maadle lcons
@] hoodle lcons Yideo-Part |
@] Maoodle Icons Video-Part |l
D] Moodle web site

This is the section’s title. This should match with the course syllabus and connect with
the course design.

Student Moodle Orientation
© 2009 Baker University School of Professional & Graduate Studies 15



Student Profile

o Click here to view a video on editing your student profile.

g

In Moodle you have the option of setting and updating your student profile. Your profile allows
your instructor and classmates to communicate with you and get to know you within Moodle.

From the initial interface click on Participants under the People block.

Activities

% Forums
By Lessons

Resources

People

Activities

% Forums
& Lessons

Resources

Advanced

B Grades

B
5 F‘anicwpaé’

> Assignments

Search Forums =
[

e

W GRveRsTY

BAKER_TEST » BBA 342 001

- | | Weekly outline

& Assignments

.
n'.
+

R
.
R

search (3

Administration

Welcome!
BBA 342 Introduction to Management Concepts

You are lagged in a5 Dave Student (Lagout]

Messages

No messageswaiting
Messages...

Latest News

3 Mar, 09:51
Emily Fard
Help Desk Information more. ..

28 Jan, 16:07
Emily Ford

Welcomel mare
Clder topics

Upcoming Events

There are no upcoming events
Go to calendar..
e Evert

Recent Activity

Activity since Thursday, 5 March
2009, 03:56 PM
Full report of recent activity...

Mothing new since your last login

When the screen refreshes you will see a list of all the participants. Click on your name.

Student Moodle Orientation
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Jumnp to

BAKER_TEST » BBA 342_001 » Participants

BBA 342_001 Introduction to Management Concepts

" Patticipants | E\ngs.

Wy courses | BBA 342_001 v Inactive for maore than | Select period v
Carent rle

All participants: 19

(Accounts unused far rore than 120 days are automatically unenralled)

- First name : ANABCDEFGHIJKLMNOPQRETUW W XY Z
s, Surname  ANABCDEFGHIJKLMNOPQRITUYWXY Z

User picture First name f Surname City ftown

‘*ﬂve Student Owerland Park
Emily Ford Kansas City
Clint McDuffie Owerland Park, K5

Jennifer Neugebauer

(% (% “a(j'-

Carol Fagan Kansas City

Country

United States

United States

United States

United States

United States

Last access T

now

4 mins 12 secs

9 mins 10 secs

17 hours 11 mins

10 days 17 hours

User list | Less detailed v

Student Moodle Orientation
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17




o

You have several options that you can choose from:

1. You can change your password. Note: Ensure that you keep your password in a
secure, accessible location for easy retrieval if necessary.

You can send messages to others within Moodle.

You can edit your profile.

You can access forum posts.

You can begin a blog.

SARE A

Click on Edit profile to update your profile within Moodle.

Jurnp to
=
Ry
BAKER_TEST » BBA 342 001 » Participants » Dave Student
Dave Student LY
.....
tray,
Profile é&pmﬂle Forum posts Blog
Citystoven: Overland Park
Courses: Moodle Faculty Tutarial, BBA 342_001 Introduction to Management Concepts, Faculty Moodle Qrientation, Gender Rales in Wampire

Literature , BBA 351 Management and Leadership_Neugebauer
Last access: Friday, B March 2009, 09:27 AM (40 secs)

ﬁh Rales: Student
Change password

Vou are logged in as Dave Student (Logouf)

EBA 342 _001

Student Moodle Orientation
© 2009 Baker University School of Professional & Graduate Studies 18



4
When the page refreshes you will be able to update and edit your profile

g You are logged in as Dave Student tLogout)
N =
E e

BAKER_TEST » BBA 342 001 » Participants » Dave Student » Edit profile

Dave Student

Frofile Edit profile Forum posts Elog

General

“| Show Advanced
ﬂrst name™ |Dave

Surmame”™ [Student

B Email address™ [armkulp@ grail com

CEmaM display ‘ Hide my email address from everyone
DEmalI activated |This email address is disabled v/
EC\IMUWH‘ W
Selact a country™ IUmIgd States
FTimezone | Servers local time

GF‘referred language | English (en) +
HDes:r\phan‘ @

| Trebuchet v|[1@Ep ~||

v|[lang v| B £ U § = x |8 o o«

Tgdy | —heoctee MOQGR| S O

EEEE|IMMN

Path:

Picture of I

Current picture None
Delete ]
Mew picture (Max size: 100MB) (3 ‘

" Browse.. I

Picture description ‘

Interests J

List of interests (3

Optional

“|Show Advanced
K Update profile

There are required fields in this form marked™
You are lagged in a5 Dave Student (Lagout)

BBA 342 001

A. Set your first and last name in these boxes.

Enter your Baker e-mail. This needs to remain as your Baker e-mail, not an outside e-
mail account.

You have a choice to hide your e-mail, allow everyone in Moodle to see your e-mail, or
allow only the users in your course to see your e-mail.

Student Moodle Orientation
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D. You will want to set your e-mail as enabled.

E. Insert your city/town and country.

F. Leave the Time Zone as the server’s local time.

G. Set preferred language to English.

H. In the description section you can offer a summary about yourself.

I. Pictures allows you to upload a picture of yourself from you desktop. This will replace
the yellow smiley face that is placed by your name with the picture you upload.

J. List any interests you would like to share.

K. Click on Update profile to save your information.

Using Forums

o Click her to view a video on forums in Moodle.

Discussion boards in Moodle are called forums. You can use forums to discuss topics selected by
your instructor.

This icon represents a forum

"

If you’re used to another LMS, it is important to note that the News forum replaces the
announcements page. This is a place where instructors can post announcements for the course.
The News forum will always appear in the top section of your course.

_1f[:_ Mews farum

When a new News forum is posted it is updated in the Latest News block.
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Latest News -
Add a new topic...
3 Apr, 1107

Announcements more.

19 Feb, 15:03

Hello! maore. ..

Replying to a Forum
To reply to a forum you should:

1. Log into Moodle and access your course.
2. Click on the forum name you wish to review.

B Ask a E.!uestinn‘:‘

3. Read the directions and/or topics in the forum.
4. Click on Add a new discussion topic button.

g

SRR - Y5

BAKER_TEST » BBA 342 001 » Forums » Ask a Question e

........... »Post your guestions for the instructor to this forum. Please note that all paticipants in the course will be able to view your post. if you have comments
that you do not wish to share with everyone, please email the instructar.

Ppridd a new discussion topic

(There are no discussion topics yet in this farum)

------

[+

Search forums

This farum allows everyone to choose whether to subscribe or not
(3 Everyone can now choose tao be subscribed
Subscribe to this forum

“fou are logged in as Dave Student (Logout)

EBBA 342_001

Once you click on Add a new discussion topic you will be able to reply to the post.
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BAKER_TEST

f- ™ A T"“‘{ 4 5 . E] Jump o
Hote: The forum i Y
I =

topic appears
at the top. ;

srums b Ask a Question » Add a new discussion topic

Post your questions for the instructor to this forum. Please note that all paicipants in the course will be able to view your post. If you have comments
that you do not wish to share with everyone, please email the instructor,

Your new discussion topic

A Subject™ |A little about Dave

B Message™ (3
.

vilngw| B L U K| % «|®]| 0

E=E T —dbedEe DOQGMRA|$| O

Path:

Format () HTML farmat
cSUbSCNm\On @ || don't want email copies of posts to this farum

DAnaEhmem (Max size: S00KE) (3)
E

There are required fields in this form marked™

You are lagged in a5 Dave Student (Lagout)

BBA 342 001

Note: The forum topic appears at the top.

A

B.

Student

Enter the subject of your post.

Write your text in this box.

Set this option to | do not want email copies of posts to this forum. Otherwise your
Baker email account will be flooded with a new email every time anyone posts to this

forum.

The attachment box allows you to upload necessary documents.

. Click on Post to forum to post your message.

Moodle Orientation
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Your post was successfully added.
Yfou have 30 mins to edit it if you want to make any changes.

wasssnsnuassnsssse]lontinue |

Click the Continue link. You are returned to the Forum page where you will see your post.

Editing or Replying to a Post

To edit a post, click on your post link in the discussion column. Note: your post link is also the
subject title you gave it when you prepared your post.

. : - EJumptu. v@

BAKER_TEST » BBA 342_001 b Forums b Ask a Question @

This forum allows everyane ta choose whether to subscribe or not
Everyone can now choose to be subscribed
Subscribe ta this forum

Post your guestions for the instructor to thie forum. Pleage note that all participants in the course will be able to view your post. If you have comments
that you do not wish to share with everyone, please email the instructor.

Add a new discussion topic

.
o = Discussion Started by Replies Last post
+
. .
o Dave Student
A little abu&‘Dava x Dave Student 0 Fri, 6 Mar 2009, 1015 Ab

Dave Student

-
-
A little about Dave N | 2e Student o Fri, B Mar 2009, 10:13 A

You are lagged in as Dave Student (Logaut)

BEA 342 001

When the screen refreshes click on edit to edit your post. Also, if you are reading someone else’s
post you can reply.

: § ’f EJumpm VE]

BAKER_TEST » BBA 342 001 » Forums » Ask a Question > A little ahout Dave o)

Display replies in nested form hd
® Alittle about Dave
- by Dave Student - Friday, B March 2009, 10:15 Al
lam a student at Baker.

Aicit | velete | repB

You are logged in as Dave Student(Legeul)

BBA 342_001

A. Edit the post you have made.

B. If you are reading someone else’s post you can reply to the post.

o Click here to view a video on how to subscribe to forums.

Student Moodle Orientation
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Submitting Assignments

o Click here to view a video on submitting assignments in Moodle.

This icon represents an assignment to be turned in.

&

You can access your course assignments on the course’s main page through the assignment
name.

12 April - 18 April

One

@] Baker University

@1 MLA Style Guide

) Collins Library Tutarial
) Handboaok

T Freeware for Leaming Teams

&> Company Briefingess=ssssssnsnn=s

You can also reach them through the Assignments page in the Activity block.

Activities -

e ﬂxssignment!(' s

_1f[:_ Faorums
L3 Lessons

Resources

Submitting a Text Assignment

Once you’ve found the assignment, read through instructions given, and when you are ready to
submit your answer, click the Edit my submission button.

Student Moodle Orientation
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BAKER_TEST » Student » Assignments » An "Online Text” Assignment

Students can enter their assignment online using the default text editor,

Available from: Wednesday, 25 May 2005, 04:30 AM

(@ Moodle Dacs for this page

ou are logged in as Clint McDutfis (Logoul
Student

This assignment has been set to allow resubmissions and teacher comments inline.

‘fou have not submitted anything yet

_____ FEdit my submission
........

E] ‘.Jump to

s>

Update this Assignment
Mo atternpts have been made on this assignment

In the Submission text box, type out the text requested by the instructor in the directions

Submisgion™ (3
| Trebuchet | R v|[lang v| B I U § | % x* | 8] |« 4
EEEE WM |E=SEE Hh —hbedse OOl & o @A

Format (33 HTML format

Click the save changes button at the bottom of the Submission page.

lﬁe changes] [Cancel]
-I“'.

There are required fields in this form marked™.

The assignment has now been submitted.
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Submitting a File for an Assignment

To submit a file for an assignment you should find the assignment as described above.

‘ﬁ% First Paper |

Read the directions given by the instructor.

Jurnp to. £ E]

> L BB
BAKER_TEST » Student » Assignments » An "Upload File” assignment Update this Assignment

Mo atternpts have been made on this assignment

samamssnE® -’fh\s type of assignment requires you to upload 4 fils - teachers can then provide feedback and grades.
Due date:Friday, 20 August 2010, 01:05 A

Upload a file (Max size: 10KE)

Upload this file

(i Moodle Docs for this page

ou are logged in as Clint Mobufiie (Logouf)

Student

Click the browse button to locate the file you wish to upload from your computer for the
assignment.

Upload a file (Max size: 10KE)

Upload this file e
L]

Select the file you wish to upload in the File Upload window and click the open button.

Student Moodle Orientation
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BAKER_TEST » Student » Assignments ]

!_-_-1|‘g Mark Cuban's Suggestion ko Consolidate Sports News.pdf
u‘) U Moodle Quick Start Guide.,doc
tyw Computer
This type of as <
“'_1} File name:; Moodle Quick Start Guide.doc. ‘ ammmEE amapanarsnt 3
bty Metwork, 4 . - +

[T

Due date:Friday, 20 August 2010, 01:05 AM

TH]Let the Record Be Unbroken.pdf

>

[y Moodle Docs for this page

Upload a file (Max size: 10KB)

Upload this file

Once the file path is listed in the Browse field, click the Upload this File button.

Eitdoodle Cuick Start Guide.doc

-
" e
-
.
.t
a®

Upload a file (Max size: 10KE)

If your instructor allows for more than one file, you will see the file listed in the Draft
submission area. You may delete the submission by clicking the X next to the file link.

Viewing Offline Assignments

An offline assignment looks similar to other types of assignments but you will not need to submit
a file or type text into Moodle; it is just a set of directions given by your instructor for you to
complete outside of Moodle. To view an Offline assignment, click on the assignment link from
either the course’s main page or the Activities block.

Read the directions given by your instructor, and complete the assignment as given.

o Click here to view a video on how to access an instructor’s feedback for an assignment.
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Testing in Moodle 4

o Click here to view how to take a test in Moodle.

Students can take tests through Moodle and can provide instant feedback in most cases. There
are some important aspects to consider prior to taking your first test in Moodle.

e When your instructor is ready for you to take a test a link will appear with this icon.

e Never enter a test unless you are prepared to complete it.

e Itisimportant to plan the time you will take your test. You should take your test when
there are few distractions.

e You should be certain that you have stable internet connection prior to taking a test.

e An instructor may require a password to enter and take the test. If you are asked for a
password when trying to enter a test you’ll need to obtain the password from the
instructor. Be careful of capitalization when keying passwords.

To start the test, click on preview quiz and enter the password provided by the instructor.

This quiz requires & passward to use it.

Grading method: Highest grade
Cluiz opens: Monday, 5 July 2004, 03:30 P
Cluiz closes: Monday, 5 July 2010, 08:30 P

lllll 1 i
----------- _rewew QUIZ no

To attemnpt this quiz you need to know the quiz password

Passward 4 @

Remember to click OK

Your test may have a time limit. If so, you’ll see a timer appear at the top left of the screen when
you enter the test. The timer counts down the time you have to complete your test.

Student Moodle Orientation
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‘@T BAKER ' /*

UNIVERSITY <
BAKER_TEST » Student » Quizzes » A short quiz about Moodle {with timer) »

Time Remaining l..........'..-..'-

0:01:57 <€

Preview A short quiz about Moodle {with timer)

When you’ve answered all the questions scroll to the bottom of the screen and click Submit All
and Finish button. If you do not click this button prior to the timer expiring, the full test gets
submitted, and you receive zero points for the questions you have not answered.

.

'i
Save without suhmitting] [Suhmit all and ﬁnis‘ﬁ‘

Questions may appear as multiple choice, short answer, essay, true/false, equations, audio, or
video. Once you Submit all and finish your instructor will have decided what you will see next.
You may only see your score or you may see each question and the correct answer.
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sk

BAKER_TEST b Student b Quizzes b A quiz with a password b Review of preview

Info Results Preview Edit

A quiz with a password

Start again

Review of preview

“ou are logged in as Clint McDuffis (Logaut)

Update this Quiz

Started on | Friday, 6 March 2003, 11:48 A
Completed on | Friday, 6 March 2003, 11:43 AM
Time taken | 23 secs
Raw score | 345 [H0%)
Grade | 12 out of a maximum of 20
18 What is the exact name of the hox on the course homepage which shows what has changed in the course since the last time you logged in?
Marks: 1 (Mote: in the answerfield, write only the exact name of the bax)
Answer. Ted X
Make comment or override grade
Incorrect
Carrect angwer: Recant Activity
Marks for this submission: 0/1
2= A discussion may consist of many farums.
Marks: 1
Answer T
False
You're right, it's the other way round - a forum may consist of many discussions (sometimes also called threads)
Make comment or override grade
Correct
Marks for this submission: 1/1
X1 ) ) ]
Marks: 1 Listen to this gresting
“What language is being spoken?
Choose one answer. A Spanish Sorry, listen again
B. Franch f ‘Yes, somewhat
C. German Sorry, listen again
D. English Sorry, listen again
Make comment or override grade
Caorrect
Marks for this submission: 1/1
4 You can subscribe to a discussion farum
Marks: 1 (mark all corract answers)
Choose at least one A on the forum page, there is a link near the top-right ~ Yes!
answer. corner - "Subscribe to this forum® v
B. in the "Forums” page which can be found in Caorrect!
“Activities" box on the course homepage
C. in the email which you receive from that forum )¢ Oh, come onl Think again - how can you get an email from a forum if you are not yet
subscribed to it? This method only works for unsubscribing.
D. you can subscribe to a farurm in your profile Sorry, you cant subscribe to forums in your profile. Vou can anly set your
auto-subscription preference there
E. you can do it while you are posting a message in That's right!
that farurm
Make comment or owveride grade
Incorrect
Marks for this submission: 01
58 Match the different views of 4 discussion thread to the waye the messages are presented
Marks: 1
you cannat see who is replying to whom, all replies are indented to the original post and sorted chronologically (from newest to v
oldest or from aldest to newest)
you can see who is replying to whom BUT you can anly read one message at a time v
you can see who is replying to whom AND you can read all messages v
Make comment or override grade
Correct
Marks for this submission: 1/1

@ Moodle Docs for this page

ou ars lagged in as Clint keDuffie (Logaut)

Student
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Your score will appear in the gray box at the top of the page.

Review of preview

Started on | Friday, 6 March 2009, 11:48 AM
Completed on | Friday, B March 2009, 11:49 Ak
Time taken | 23 zacs
Raw score 3,.-'5(ED%)(...............-..-.--u-
Grade | 12 out of a maximum of 20

Your instructor will need to grade any short answer or essay questions, so your initial score will
not reflect those totals.
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o Click here to view a video that discusses accessing your grades in Moodle.

To view your course grades click on Grades under the Administration Block.

BAKER_TEST » BBA 342

Activities

i Assignments
? Choices

[l Forums

2 Lessons
Resources

People

g Participants
Activities

i Assignments
? Choices

9 Forurns

B3 Lessons
Resources

Search Forums

Advanced search (@)

Administration

Grades ‘_—

d Profile

My courses

£ BEA 342
%» BEIS 4482_Principles of

Weekly outline

B Latest Mews Forum
[ Ask A Question
(7 Course haterials and Byllabus

2 | have read the syllabus

Messages

= Sonja Cheadle
= Kathyme Mueller
estage:

=1
=1

Latest News

(Mo news has been posted
vet)

upcoming Events

There are no upcoming
events

Goto calendar,
Mew Event

Recent Activity

Activity since Sunday, 8
Movember 2008, 0115 PM
Full report of recent actiity

Assignments
submitted:

9 Nov, 11:51
Dave Student
Learning Team Canstitution
Assignment

9 Nov, 11:52
Derma Student

Marketing_Jennings METI Wiitten Report

When the screen refreshes you will see a vertical list of all the assignments or activities (as long
as your instructor has made them viewable to you).

‘BAKER_TEST » BBA 342 » Grades » View » User report

Choose an action ... ¥

User report - Dave Student

Grade item Grade

Range Percentage Feedback

-7 BBA 342

& METI Whitten Report 0.00-50.00 |-

2 Talent is Cwenated Forum 0.00-10.00 |- Nice work

& Leaming Team Constitution 50.00 (0.00-50.00 [100.00 % |Mice job. You did well to pull your thought together and apply them to your analysis. Remember, to give constructive feedback that offers
Assignment positives and areas for improvement

{2 Talent is Overrated Forum 0.00-10.00 |-

28 Type Talk at Work Forum 0.00-10.00 |-

[ Talent is Overrated Forum 0.00-10.00 |-

Grade Item lists the name of the assignment.

Grade displays the actual score you received on that assignment.
Range details the possible points.
Percentage breaks your point total to a percentage.

Feedback is where you can view the comments typed in for each assignment by your
instructor.

moow
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Click on the assignments name and it will take you to the assignment.

& Learning Team Constifution
Assignment

You will:

1. Beable to read feedback.

2. See your grade.

3. Access any document your instructor has uploaded to give back to you.

{1) Learning Team Constitution

Write a Learning Team Constitution that outlines the rules that your team has established and agreed to abide by concerning the following
areas:

» Attendance: Place high priority on team interactions, regarding them as nearly sacred, Discuss legitimate reasons for missing a
"meeting", Establish a procedure for netifying others if vou will be cut of contact.

Participation: Promaote the need for everyone to speak freely and listen attentively.

Assignments: Much of the laarning team's work is done batwsen mestings. When you take on a task, be sure to complsta it on tims.
Meeting place: fgres on a virtual interaction web tool to use for team interactions and to become familiar with the tools it provides.
Conflict resolution: The team should acknewledge that conflict will be inevitable and determine a collaborative method of
resolution. The method selected should help the team view the conflict as a mutual problem, promote an open exchange of ideas and
opinions, encourags respact for the views of othars, and support reaching a consensus.

Team evaluation: The team process needs to be evaluated regularly to attain the best performance. Conducting a quick debriefing at
the end of each project will allow you to focus on what worked and what needs improvement. In additicn, a pest-mortem of the entire
class may contribute to success in future teams (see the sample Process Check Rating Form in the Learning Team Tools section).
Individual evaluation: Everyone should understand from the beginning that you will be evalnating each other in terms of
contributions and any problems. (Ses sample of Team Observations in Learning Team Tools.)

This document should be aceessible to all participants of your learning team throughout the duration of the degree program.

Subimit a copy of your written constitution by the end of the week.

Available from: Monday, 15 June 2009, 08:10 AM
Due date: Sunday, 19 July 2009, 11:55 Aht

Submission feedback

M Clint McDuffie
Tuesday, 10 Howember 2008, 01:14 PM
Grade: 50.00 / 50.00

Mice job. You did well to pull your thought together and apply them to your analysis. Remermbet, to give constructive feedback that offers positives and areas for

Feedback impravement.

Accesto
documents
given back from
the instructor.

Submission

] DimDim_Student_Tutorial.doc X

Activities Block
Under the Activities block you can access your assignments and grades.

Click here to view a video about the Activities Block.
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Click on whichever activity type has been assigned to be graded.

o

BAKER_TEST » BBA 342

Activitiesh
& Assignments

? Choices

2 Forums

E& Lessons

Resources

Weekly outline

Click anthe
activity's type that
has beengraded.

People
2 Participants

Activities 5
i Assignments

? Choices

2 Forums

B Lessons

Resources

Search Forums E

L e

Advanced search (@

Administration =
Grades 2 Latest Nesws Farum
g Profile

Messages =l
2 Sonja Cheadle =1
2 Kathyme Mueller =1
Weisages

Latest News S|
(Mo news has been posted
vet]

Upcoming Events S|

There are no upcoming
evants

Goto calendar. .
Mewv Evert...

Recent Activity -1

Activity since Sunday, 8
MNaovernber 2009, 01:33 PM
Full report of recent activity.

Assignments
submitted:

9 Maow, 11:51
Dave Student

The assignment’s grade will appear at the end under Grade.

Week Name
2 Cormpany Briefing - Draft

Leaming Team Caonstitution Assignment

Assignment type
Advanced uploading of files
Advanced uploading of files

Due date
Sunday, 12 July 2009, 11:55 AM
Sunday, 19 July 2009, 11:55 AM

Suhmittwde
e

Monday, 9 Movernber 2009, 11:51 Akl 50.00

3 SWOT Analysis - Draft

Cormpany Briefing - Final Paper

Advanced uploading of files
Upload a single file

Sunday, 19 July 2009, 11:585 AM
Sunday, 19 July 2009, 11:565 AM

4 SWOT Analysis - Final Paper
METI Written Report

Upload a single file
Upload a single file

Sunday, 26 July 2009, 11:55 AM
Sunday, 26 July 2009, 11:55 AM

Click on the assignment’s name to view feedback and any access any documents the instructor

has given back with it.

Week MName

2

Company Briefing - Draft

Learning Tearn Constitution Assignment

Assignment type
Advanced uploading of files
Advanced uploading of files

Due date
Sunday, 12 July 2009, 11:55 Al
Sunday, 19 July 2009, 11:55 AM

Submitted Grade

Monday, 9 Movemnber 2009, 11:51 Ak | 50.00

SWOT Analysis - Draft

Cornpany Briefing - Final Paper

Advanced uploading of files

Upload a single file

Sunday, 19 July 2009, 11:55 A
Sunday, 19 July 2009, 11:55 AM

4 SWOT Analysis - Final Paper
METI YWritten Report

Upload a single file
Upload a single file

Sunday, 26 July 2009, 11:55 AM
Sunday, 26 July 2009, 11:55 AM
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{1) Learning Team Constitution

Write a Learning Team Constitution that outlines the rules that your team has established and agreed to abide by concerning the following
areas:

« Attendance: Flace high priority on team interactions, regarding them as nearly sacred. Discuss legitimate reasons for missing a
"meeting". Establish a procedurs for notifring others if vou will be out of contact.

Participation: Promote the need for evervone to speak fresly and listen attentively.

Assignments: Much of the learning team's work is dene between meetings. When vou take on a task, be sure to complete it on time.
Meeting place: Agree on a virtual interaction web tool to use for team interactions and to become familiar with the tools it provides.
Conflict resolution: The team should acknewledgs that conflict vill be inevitable and determine a eollaborative method of
resclution. The method selected should help the team view the conflict as a mutual problem, promote an open exchange of ideas and
opinions, encourage respect for the views of others, and support reaching a consensus.

Team evaluation: The team process needs to be evaluated regularly to attain the best performance. Conducting a quick debriefing at
the end of each project will allow you to focus on what worked and what needs improvement. In addition, a post-mortem of the entire
class may contribute to sucecess in future teams (see the sample Process Check Rating Form in the Learning Team Tocls section).
Individual evaluation: Everyone should understand from the beginning that you will be evaluating each other in terms of
contributions and any problems. (See sample of Team Observations in Learning Team Tools.)

This documeant should be accessible to all participants of your learning team throughout the duration of the degree program.

Submit a copy of your written constitution by the end of the week.

Available from: Monday, 15 June 2009, 08:10 AM
Due date: Sunday, 19 July 2009, 11:55 AM

Submission feedback

i=il| Clint McDuffie
Tuasday, 10 Novamber 2000, 01:14 Fi
Grade; 50.00 /

Mice job. You did well to pull your thought together and apply them to your analysis. Remember, to give constructive feedback that offers positives and areas for
improvement.

Feedback

Accesto
documents
given back from
the instructor.

Submission

@ DimDim_Student_Tutarial. doc X
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Chat

Chat is a tool that allows you, your classmates, and your instructor to communicate in real time.
While chats are never mandatory, your instructor might choose to offer a chat for a variety of
supplemental instructional reasons. When a chat has been set up the Chat icon will appear.

o Click here to view a video on Chat in Moodle.

&

Click on the link next to the chat icon.

DChal-(."..

session.

Note: The link’s name will coincide with the title the instructor gives the chat

1. Click on Click here to enter chat now.

c Wiew past chat sessions

Introductory Chat

-)Chck here to enter the chat now

(Wersion without frames and JavaScript)
A Mext scheduled session: Monday, 9 March 2009, 10:00 AM (UTC-6)

Welcome. This is intended to be a demonstration of this feature. Enjoy! | have scheduled a next chat time to be re-occurring for Monday's at 10:00 a.m

B CST each week, but in the future this may be the place to come to and have interactive conversations via Moodle. In the upper right hand carner there is
a link to wiew past sessions. Use that to review some comments that | have made about some of the functions this feature can do, but don't forget
Moodle docs is always there to help

(i) Moodle Docs for this page

[Vou are logged in as Clint MeDutii (Logout)

Faculty Moodle Orientation

On this page you will also see any content about the chat (B), the next scheduled time for the
chat (A), and logs of past chats (C); as long as the instructor allows these settings.

A pop up screen will appear with your profile icon, the time you logged into the chat (in 24-hour
time), and a list of all the members in the chat. You’ll also see a running time for how long you
have been in the chat.
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08:57: Dave Student has just entered this chat

i DB:ﬁDave: | enjoy Moodle, how about you?

1 A
i \
| \

@

=

[ |J http:f{baker-test, campusnet. netfmod/chat/gui_header_jsfindex phprid=45
-LC'

v [Dave Student

Idle O0:37 beep

To enter a message, type in the textbox provided at the bottom of the screen and click Enter on

your keyboard.

= Are you enjoying Moodle?

@
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o Click here to view a video on Lessons in Moodle.

A lesson activity presents a series of pages that ask you to make a choice about the course

content area. Lessons are used to create a student-centered adaptive learning experience. When a
lesson has been created the Lesson icon will appear.

e

Within a lesson each activity or answer to a question will lead you to a new page predetermined
by the instructor.

Click on the name of the lesson next to the lesson icon.

3 Example Lesson

When the screen refreshes, read the text and follow the instructions. Each lesson design comes

directly from your instructor and may appear different in each course, but the basic premise
remains the same.

".‘ o l= ]
i BAKER ¥ S, ]
LINIVERSITY § — .! : Jurnp to... v
BAKER_TEST » BBA 342 001 » Lessons » Welcome to Baker University E]
Welcome to Baker University

You have answered 0 correctly out of O atternpts.

The BBA degres requires the completion of 124 credit hours. The core sequence includes 41 credit hours of coursework required of all students. In addition, students must complete an additional 30 credit hours of
general education requirements and 53 credit hours of electives

False

True

Please check one answer
ae®
P

P
“ou are logged in s Clint MoDuffie: Student (Return to my nomal rale) att

BBA 342_001
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When you reach the end of the lesson statistics will appear providing you with results of how

you performed. The lesson may or may not be used for a grade, depending on your instructor’s
choice.

Welcome to Baker University

Congratulations - end of lesson reached

Mumber of questions answersd: 2
Number of correct answers: 2
Your score is 2 (out of 3)

Your current grade is 3.3 out of &

Return to BBA 342 001 Introduction to Management Concepts

Wiew grades

ou are logged in as Clint Meb ufie: Student (Retur to my normal rale)

BEA 342 001

Within a lesson you can experience multiple choice, multiple answer, true/false, matching, short
answer, numeric and essay questions.
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Jump to

° Click here to view a video on how to jump around Moodle.

This feature allows you to use a drop down menu to navigate immediately to other areas of the
course. The Jump to menu appears in the upper right hand corner a page.
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BAKER_TEST » BBA 342_001 » Assignments » Company Briefing ‘,-_‘.' Update this Assignment
Lo
ot Mo atternpts have been made on this assignment

s
o

Write a paper (4-5 pages) summarizing what you have leamed about this company. Be sure to include an opening paragraph previewing the paper and a

concluding paragraph summarizing the paper. Your paper must be presented as an integrated whole; do not simply list the elements and present bullet
points. Baker requires that you use the MLA style to format your papers. All of your sources MUST be cited in the paper.

Available from: Thursday, 29 January 2009, 09:35 AM
Due date: Thursday, 5 February 2009, 09:35 AW

Upload a file (Max size: 100ME)

Upload this file e
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To view all the videos in this tutorial go to YouTube and search for spgsstudent.
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